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Sign Up on 01-23-2023 at 9:00 
am 

Steps to migrate student appointment out of Cranium and into Starfish 

Set up your screen so that you can access both Cranium and Starfish 

1. Create a new appointment is Starfish first. 
�x In Cranium, identify the student’s name, appt. date & time. 
�x In Starfish select Appointments 

�x Click + to sign up student to your appointment.” 



    

  
    

  

 

 

   
  

 

 

  

Add Appointment 

Scheduling Outcomes SpeedNotes 

Calendar My Calendar Detailed Description 

·With-----------------------~ 

• People in @ Active terms O All terms 

* Student I Johnson, Zachary £'ia 

Enter a detailed description about the 

appointment. This is viewable by you and 

the student with whom the appointtnent is 

made. 

Hi, this is i::o let you know that we are 

now using Starfish to schedule 
counseling appointments. Our date and 
time have not changed, we're simply 

using a new system. Please follow 

directions on the Starfish notification 

* When 

• Where 

• Reason 

Course 

• Sharing 

[01-16-2023 EJ I9:00am I to [ 9:30 am 

I Zoom - ht<ps://wvm-edu.zoom.usJsn81033790 

I First-year advising 

0 Note: Updating the Reason will reset all Speed Notes. 

I No Course 

@Shared 0 Private 

Q Permissions: This appointment is shared, but no roles have been given the privileges to view this appointment type at this time. 

* Required fields I Never Mind j FriMM 

~Group Session 11 ~Rese/'1/e Time 7 Scheduling Wizard 

Day Week Schedule 

Steps to migrate student appointment out of Cranium and into Starfish 

�x Type Student’s name and it will appear 
Copy over any detail information from Cranium that both you and the student will see regarding 
the appointment. Click Submit. 

�x If not signing student up with open availability, but Adding Appointment to schedule, select the 
Appointment tab and follow the directions above. 

2. Cancel same appointment in Cranium 
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Are you sure yoo want to cancel this meeting? Enter reason below 
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https://westvalley.craniumcafe.com

